
[image: image1.png]



CALIFORNIA STATE UNIVERSITY, LONG BEACH
STUDENT LIFE AND DEVELOPMENT
Formatting Guidelines for Drafting Organizational Constitutions and By-Laws:
1. Type or word‑process on only one side of standard size (8.5" x 11") plain white paper, double‑spaced, with margins of 1.25" left and 1" right, top, and bottom.  
2. Any work submitted for your organization’s file is to be formatted in 

Times New Roman, 12 pt font.
3.
Present flat, do not fold, crimp or roll.  Staple once or paper clip together in the upper left corner.  Place your organization name, page number and date in the Footer of each page.  Please do not forget to send one copy electronically to your intake coordinator.
4.
Definitions:

Constitution:  The system of fundamental laws and principles that prescribes the nature, functions, and limits of a government or another institution. 
The American Heritage® Dictionary of the English Language, Fourth Edition. Retrieved June 15, 2007, from Dictionary.com website: http://dictionary.reference.com/browse/constitution 

By-laws:  a rule adopted by an organization chiefly for the government of its members and the management of its affairs.

Merriam-Webster's Dictionary of Law. Retrieved June 15, 2007, from Dictionary.com website: http://dictionary.reference.com/browse/by-law
CONSTITUTION OF SCHOOL PSYCHOLOGY STUDENT ASSOCIATION (SPSA)
CALIFORNIA STATE UNIVERSITY, LONG BEACH (CSULB)
Article I.

Name of Organization:  



The name of this organization shall be the School Psychology Student Association (SPSA), California State University, Long Beach 
Article II.

Statement of Purpose:  

Section 1.
The purpose of SPSA shall be to present California State University, Long Beach school psychology graduate students as a unified body in order to discuss issues and concerns that affect students, both professionally and academically; to increase communication between cohorts; to provide opportunities to develop and nurture leadership skills; to allow student mentorship and occasions for sharing relevant resources; to provide additional education and training in the field of school psychology; to institute a means to affect changes within the department/program; to sponsor speakers and extracurricular training; to establish links with professional organizations and school psychology professionals in the community; and to afford networking opportunities for school psychology graduate students.

Section 2.
To promote ethical leadership and academic achievement, and to cultivate civic responsibility.

Section 3.
To provide the students opportunities for association and interaction with the faculty and administration of CSULB, and with the members of the community.

Article III.

Membership: 

Section 1.
The organization is free to accept new members without regard to race, religion, national origin, ethnicity, color, age, gender, marital status, citizenship, sexual orientation, veteran status, gender identity/expression or disability.  


Section 2.
Regular membership is limited to CSULB school psychology students.


Section 3.
Each regular member has equal rights and privileges.

Section 4.
Faculty and staff at CSULB are eligible to be non-voting members.
Section 5.
For the organization to be recognized by CSULB a minimum of five (5) matriculated CSULB students (who are currently enrolled in at least one class) need to be regular members. 
Article IV.

Officers:
Section 1.
The Executive Committee (EC) shall be comprised of the following officers: President, Vice-President, Secretary, Treasurer, Social and Mentorship Coordinator, Philanthropy Chair, Publicity Chair, Membership Chair, and First-Year Cohort Representative. All executive committee officers are expected to regularly attend all SPSA meetings and events, be visible and available to the general SPSA membership, and carry out their assigned specific duties as outlined in the constitution and bylaws.

Article V.

Meetings:
Section 1.
Regular meetings shall be scheduled at least monthly during the academic year.

Section 2.
Special meetings may be called by the president or a member.  All members must be given a minimum of 48 hours notice, weekends and holidays excluded, prior to the meeting time. The primary means of notification shall consist of using the program website and the program email list.

Article VI.

Executive Committee: 
Section 1.
The elected officers shall constitute the Executive Committee of the organization and each shall have one vote. 
Section 2.
The Executive Committee shall meet no less than once a month during the academic year.  Meetings of the Comittee shall be open to any member.

Section 3.
Approval by the President and the Treasurer is needed for all disbursements of $50.00 or less, if they are not first brought before the organization at a general membership meeting for approval.  Expenditures in excess of $50 must have majority approval of the organization.

Section 4.
The Executive Committee shall serve as a planning committee.
Article VII.

Method to Amend the Constitution:
Section 1.
Proposed constitutional amendments made by a member shall be presented to the organization, in writing, one meeting before it may be voted upon.

Section 2.
Approval by two-thirds of the voting members present at a regular meeting shall pass a proposed amendment. 

Section 3.
Approval by the University is needed to change the constitution.
Article VIII.

Succession of officers:
Section 1.
In the event of permanent incapacitation, resignation, or removal from office, the line of temporary succession shall be as follows: President, Vice President, Treasurer, and Secretary.

Section 2.
Upon the vacancy of any office, a new candidate will be elected at the next regular meeting or at a special meeting.

Article IX.
Statement of affiliation with national or other off-campus organization:


none
Article X.
Hazing Prohibition:
Section 48900 of the Education Code

SEC. 4.  Section 245.6 is added to the Penal Code, to read: 

   245.6. (a) It shall be unlawful to engage in hazing, as defined in this section. 

   (b) "Hazing" means any method of initiation or pre-initiation into a student organization or student body, whether or not the organization or body is officially recognized by an educational institution, which is likely to cause serious bodily injury to any former, current, or prospective student of any school, community college, college, university, or other educational institution in this state. The term "hazing" does not include customary athletic events or school-sanctioned events. 

   (c) A violation of this section that does not result in serious bodily injury is a misdemeanor, punishable by a fine of not less than one hundred dollars ($100), nor more than five thousand dollars ($5,000), or imprisonment in the county jail for not more than one year, or both. 

   (d) Any person who personally engages in hazing that results in death or serious bodily injury as defined in paragraph (4) of subdivision (f) of Section 243 of the Penal Code, is guilty of either a misdemeanor or a felony, and shall be punished by imprisonment in county jail not exceeding one year, or by imprisonment in the state prison. 

   (e) The person against whom the hazing is directed may commence a civil action for injury or damages. The action may be brought against any participants in the hazing, or any organization to which the student is seeking membership whose agents, directors, trustees, managers, or officers authorized, requested, commanded, participated in, or ratified the hazing. 

   (f) Prosecution under this section shall not prohibit prosecution under any other provision of law. 

SEC. 5.  This act shall be known and may be cited as "Matt's Law" in memory of Matthew William Carrington, who died on February 2, 2005, as a result of hazing. 
BYLAWS OF SCHOOL PSYCHOLOGY STUDENT ASSOCIATION (SPSA)
CALIFORNIA STATE UNIVERSITY, LONG BEACH (CSULB)
Bylaw I.

Membership:
Section 1.
There shall be two types of membership in the organization:  regular and honorary.
Section 2.
Regular membership in SPSA shall be open to all students admitted to the school psychology program and enrolled in graduate coursework at CSULB.  Full membership shall be automatically granted to those students enrolled with a minimum of one graduate credit hour. Once a student graduates or otherwise leaves the school psychology program at CSULB, his/her regular, active membership in SPSA shall cease.

Section 3.
With regular membership in SPSA comes voting privileges on any and all items of SPSA business, including election of the executive committee, expenditure of funds and amendments to the constitution.

Section 4.
Honorary membership is open to any CSULB student with an interest in school psychology including students in the masters in educational psychology only track.  Such members may work on committees and participate in activities.  Such members may not hold office, vote for officers, or vote on the expenditure of funds.

Section 5.
Up to a maximum of 20 percent of the members of a student organization may be individuals who are not CSULB students, e.g., community members, students at other colleges. Only students enrolled at CSULB may vote on issues that come before the student organization. 
Section 6.
Any member may be suspended or expelled from the organization for conduct contrary to the constitution of the organization or for conduct that grossly impairs the rights of the members to enjoy the benefits of the organization.  The offense must be submitted in writing by a member.  After the offense has been submitted to the organization, the offending member shall have the right to a hearing before the organization at a regular meeting and may be suspended or expelled only upon the affirmative vote of three-fourths of the voting members present.  The offending member has the right to appeal an adverse decision at a regular meeting, and such offending members shall be reinstated unless the suspension or expulsion is again approved by a three-fourths vote.
Bylaw II.

Dues:  
There are no dues associated with membership in SPSA.  Revenue is generated by fundraising activities and grant requests.
Bylaw III.

Officers:
Section 1.
The president shall have the power to establish and maintain operation procedures of the organization, in accordance with this constitution, and to call meetings, and answer for all actions of the other officers. He/She shall be the official spokesperson of the organization, representing policies, views, and opinions of the organization in its relations with the campus and community at large.  Additionally, the president shall:

• Prepare SPSA meeting agendas,

• Facilitate meetings and events,

• Facilitate the development of annual goals and objectives for the organization and ensure, along with the treasurer, that fiscal priorities reflect those objectives,

• Uphold the provisions of this constitution,

• Serve as the general spokesperson for SPSA as necessary,

• Register SPSA with the Office of Student Life and Development as a recognized student organization,

• Facilitate the planning and implementation of all elections and voting procedures,

• Ensure the integrity of all SPSA elections and voting procedures in accordance with this constitution, and

• Assume primary responsibility, in conjunction with other executive committee officers, for maintaining and updating the SPSA webpage on the school psychology program website.
Section 2.
The Vice President shall preside at the organization meetings in the absence of the President. He/She shall perform all legal duties assigned to him/her by the President.  Additionally, the vice president shall:

• Advocate for the membership as its representative by serving as the student liaison at school psychology faculty/program meetings as his/her schedule allows,

• Plan and coordinate the SPSA Speaker Series, in conjunction with faculty input, and

• Assess the satisfaction and success of SPSA Speaker Series events.

Section 3.
The Treasurer shall handle all financial affairs and budgeting of the organization, maintaining all necessary accounting records.  Said records shall be maintained in accordance with generally accepted accounting principles.  He/She shall maintain bank accounts in the organization's name, requiring signatures of both the Treasurer and President for authorized disbursements.  All disbursements in excess of $50 require the majority approval of the organization.  The Treasurer shall receive and distribute SPSA funds upon the authorization of the president, in accordance with the financial rules and regulations of the University and the laws of the State of California, and make financial reports at all SPSA meetings. Additionally, the Treasurer shall:

• Develop and maintain an annual budget that reflects the annual goals and fiscal priorities of the organization,

• Maintain accurate and detailed financial records of all SPSA revenue and expenditures,

• Review monthly financial statements from the financial institution with which SPSA does business to ensure the accuracy of those reports,

• Balance the financial records each month to ensure the SPSA account remains in good standing,

• Assume responsibility for making timely payments and reimbursements for all SPSA business, including check-writing responsibility, in conjunction with the President,

• Transfer ownership of the SPSA checking account, in conjunction with the President, to the office holder and President’s names (once elected), 
• Assist with fundraising efforts, and
•Audit the handling of funds each semester with the faculty chair

Section 4.
The Secretary shall take minutes at all meetings of the organization, keep minutes on file and submit required copies to all organization members. He/She shall be responsible for all organization correspondence and shall keep copies thereof on file.  He/She shall also act as historian and shall maintain all records of the organization. Additionally, the Secretary shall:

  



Email and Post the minutes on the organization’s website, 

• Send/transmit any official SPSA flyers, handouts, meeting reminders and publications (usually via the SPSA website or the student email list) to the general membership.

• Monitor the SPSA email account and forward correspondences to the appropriate officer(s),

• Assist the President in facilitating, implementing, and tabulating election and/or voting results,

• Regularly check the SPSA mailbox and distribute mail to the appropriate officer(s),

• Reserve an appropriate venue for monthly SPSA meetings, and

• Assist the President with the maintenance of the SPSA website.

Section 5.
The Philanthropy Chair shall assume primary responsibility for coordinating philanthropy events.  These duties may be completed by committee(s) at the officer’s discretion. Additionally, the Philanthropy Chair shall:

• Develop volunteer opportunities based on the interests and purpose of the organization,

•Notify SPSA members of volunteer opportunities and how to become involved, and

•Maintain SPSA philanthropy traditions (e.g., annual book drive, collection of local norms for a district, and/or run/walk for autism)

Section 6.
The Membership Chair shall maintain an updated and accurate list of students enrolled in the program, recruit potential members from incoming students, and develop recruitment activities in conjunction with the social and mentorship chair. He/She will keep accurate and detailed records of membership attendance at SPSA meetings and events.  Additionally, the Membership Chair shall disseminate pertinent information from the following organizations to SPSA members:

•California Association of School Psychologists (CASP)

• National Association of School Psychologists (NASP),
• American Psychological Association, Division 16 (APA-Div. 16).

The student holding this office is expected to join or obtain access to each association’s mailing list/listserv in order to stay abreast of current events for each professional organization.

Section 7.
The Social and Mentorship Coordinator shall assume primary responsibility for organizing SPSA social events, as well as coordinating the student mentorship matching process. These duties may be completed by committee(s) at the officer’s discretion. Additionally, the Social and Mentorship Coordinator shall:

• Recruit potential mentors for incoming students,

• Facilitate the matching of new students to mentors,

• Assess student satisfaction with mentorship services, 
• Notify SPSA members of mentorship services and how to access those services,

• Notify SPSA members of upcoming social events,

• Coordinate the planning of SPSA social events, including food, activities, etc.,

• Work with the Treasurer to secure funding for SPSA social events, as deemed appropriate, and
• Maintain SPSA social event traditions (e.g., a monthly “Night Out,” a holiday party, and/or an end-of-the-year party).

Section 8.
The Publicity Chair shall assume primary responsibility for organizing the monthly newsletter, as well as coordinating the communication among members.  These duties may be completed by committee(s) at the officer’s discretion.  Additionally, the Publicity Chair shall:

•Announce job opportunities and internships,

•Work with the Secretary to develop flyers and handouts,

•Recruit potential contributors to the newsletter, 

•Develop topics of interest to be covered in the newsletter, and

•Assist the president and secretary in updating the SPSA webpage.

Section 9. 
The first-year cohort representative shall serve as the primary liaison between SPSA, the Executive Committee, and the first-year cohort. Since first-year students are not enrolled in the school psychology program at the time SPSA elections are held each April, this officer will be elected early in the fall semester, prior to October 1st, by students in the first-year cohort to ensure adequate representation in SPSA.  Additionally, the first-year cohort representative shall:

• Solicit feedback from and encourage involvement of other first-year cohort members in SPSA meetings and events,

• Be visible and available to students in the first-year cohort for questions and concerns, and

• Assume primary responsibility, in conjunction with the treasurer, for coordinating SPSA fundraising events.
                        Section 10.
In the event that an elected officer is unable to fulfill his/her term of office, there shall be an election to fill the vacancy at the next regular meeting or at a special meeting. Any eligible member, including those already holding office, may be nominated for a vacant office.  However, an executive officer may hold only one position at a time.
Section 11.
Petition by one-third of the total number of members shall be cause for a recall election. The offense must be submitted in writing by a member. After the offense has been submitted to the organization, the offending officer has 48 hours before the hearing. A recall election shall be held at the next regular business meeting after the presentation of the recall petition and shall be conducted as a special election. Recall will require a favorable vote of three-fourths of the total voting members.

Section 12.
To be eligible for office in the organization, a candidate for office must be carrying a minimum of six (6) undergraduate units or three (3) graduate units of regular university credit per semester at CSULB, have a cumulative G.P.A. of no less than 2.0 and not be on probation of any kind. A candidate for an office must be a matriculated CSULB student.
Section 13.
The term of office shall begin the first day of the week following elections and continue through the end of the following spring semester for all officers except the first-year cohort representative (see Bylaw VII, Section 7). Annual elections shall be held during the month of April. The officers shall be elected by means determined by the president and secretary.  No officer is allowed to hold the same office for more than two consecutive terms.
Bylaw IV.

Advisors: 
Section 1.
There shall be at least one advisor from the faculty or professional staff elected by the organization.

Section 2.
The advisors shall serve a term of one year and will be elected at the same time as the officers of the organization.
Section 3.
The advisor(s) shall be ex-officio, non-voting member(s). 
Bylaw V.

Committees: 
                        Section 1.
The President shall have the authority to create committees to

further the purposes of the organization.

Bylaw VI.

Elections:
Section 1.
Elections will be held once each academic year.  
Section 2.
At least one week's notice shall be provided for any meeting at which an election is to be held.
Section 3. 
Nominations of candidates for SPSA officer positions shall be accepted from the floor of the meeting, or via e-mail message to the organization, or in any other manner determined appropriate by the president and secretary. Nominations may be made by regular members only. Self nominations are permissible.
Section 4.
Voting shall take place after the close of nominations for each office. Officers shall be elected by simple majority vote of those active SPSA members who voted.  Elections shall be by secret ballot.  Only the president and secretary will handle and count the ballots once they are cast.  The ballots will be counted on campus and the results will be announced the same night of the election.   Honorary members are ineligible to vote for officers.

Section 5.
All voting members present at a regular meeting of the organization shall constitute a quorum for an election.

Section 6.
A majority of all votes cast in the election shall be necessary to elect. If no candidate receives a majority, a run-off election shall be held between the two candidates receiving the largest number of votes.
Section 7.
Nominations for the first-year cohort representative shall be invited from members of the first-year cohort at the beginning of fall semester. Elections for this office shall be held in September, with the elected officer assuming his/her position no later than October 1st. The term of this office shall be for one calendar year, beginning October 1st and concluding on that date one year later. Only students in the first year cohort shall be asked to vote for this officer, and nomination/election procedures for this office shall be determined by the president and secretary. The first-year cohort representative shall be permitted to hold concurrent offices from the May following their election until the election of a new representative in October.

Bylaw VII.

Method to Amend the Bylaws:

Section 1.
Proposed bylaw amendments made by a member shall be presented to the organization, in writing, one meeting before it may be voted upon.

Section 2.
Approval by two-thirds of the voting members present at a regular meeting shall pass a proposed amendment. 

Section 3.
Approval by the University is needed to change the bylaws. 

Bylaw VIII.

Parliamentary Authority:



Source of authority shall be Robert's Rules of Order, newly revised.
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